Kansas State Board of Technical Professions
Landon State Office Building
900 SW Jackson, STE 507
Topeka, KS 66612

Open Records Request Form

R
Please fill in the following information and Certificate of Compliance.
Submit electronically to ksbtpadmin@ks.gov or mail to the agency address located above.
Requestor’s Name: _________________________________________________________________________________
Organization: ______________________________________________________________________________________
Address: __________________________________________________________________________________________
(Street/ PO Box)

(City, State, Zip Code)

Phone: __________________ Fax: _____________________ Email Address: __________________________________
Under the Kansas Open Records Act (KORA) K.S.A. 45-215 et seq., I request access to or copies of the following records
(please be specific as possible in describing the records you want and the time period your request covers; attach additional
pages if necessary):

I request the information be provided in the following format if possible:

Paper

Electronic

--------------------------------------------------------------------------------------------------------------------------------------------------CERTIFICATE OF COMPLIANCE WITH K.S.A. 45-230
I, ______________________, understand that no person shall receive, for the purpose of selling or offering for sale any property or
service to person listed therein, any list of names or addresses contained in or derived from a public record, except that a list of names
and addresses of licensees of the Board may be received by a professional organization for membership, informational, or other purposes
related to the practice of the profession, and a list of names and addresses of persons applying for license examination may be received
by professional organizations provided educational materials for the purpose of providing persons with information relating to the
availability of such materials.
I also understand that violation of the statute prohibiting the unlawful use of names derived from a public record will result in
a civil penalty in an action brought by the attorney general or county or district attorney in a sum set by the court not to exceed $500 for
each violation.
In accordance with these provisions, I certify that I do not intend to, and I will not, use any list of names or addresses contained
in or derived from the record for the purpose of selling or offering for sale any property or service to any person listed or to any person
who resides at any address listed; neither will sell, give, or otherwise make available to any person any list of names or addresses
contained in or derived from the records or information for the purpose of allowing that person to sell or offer for sale any property or
service to any person listed or to any person who resides at any address listed.

_______________________________________________
Please type or sign your name

Date

Open Record Request Form
Kansas Board of Technical Professions
Page 2

This form is being provided to potential requesters as a helpful guide to composing an effective request for public records. Requestors
should not consider this form to be mandatory.
In accordance with KORA regulations, you may be charged the cost of providing open records information. The agency will provide
the requestor with an estimate of the fees before gathering and processing or providing access to the records. The estimated fees MUST
be paid BEFORE the agency processes the request or provides access to the requested records.
The agency will act upon requests as soon as possible, with some response being made to the requestor no later than the third business
day following the receipt of the request. If it appears that additional time will be needed, fees will be assessed, or some of the records
may be closed by law, a written response will be provided as soon as the records have been located and reviewed.

K.S.A. 45-230 Unlawful use of names derived from public records. (a) No person shall knowingly sell, give or receive, for
the purpose of selling or offering for sale any property or service to persons listed therein, any list of names and addresses contained in
or derived from public records except:
(1)
Lists of names and addresses from public records of the division of vehicles obtained under K.S.A. 74-2012, and amendments
thereto;
(2) lists of names and addresses of persons licensed, registered or issued certificates or permits to practice a profession or vocation
may be sold or given to, and received by, an organization of persons who practice that profession or vocation for membership,
informational or other purposes related to the practice of the profession or vocation;
(3) lists of names and addresses of persons applying for examination for licenses, registrations, certificates or permits to practice a
profession or vocation shall be sold or given to, and received by, organizations providing professional or vocational educational materials
or courses to such persons for the sole purpose of providing such persons with information relating to the availability of such materials
or courses;
(4)
lists of names, addresses and other information from voter registration lists may be compiled, used, given, received, sold or
purchased by any person, as defined in K.S.A. 21-5111, and amendments thereto, solely for political campaign or election purposes;
(5)
lists of names and addresses from the public records of postsecondary institutions as defined in K.S.A. 74-3201b, and amendments
thereto, may be given to, and received and disseminated by such institution's separately incorporated affiliates and supporting
organizations, which qualify under section 501(c)(3) of the federal internal revenue code of 1986, for use in the furtherance of the
purposes and programs of such institutions and such affiliates and supporting organizations; and
(6)

to the extent otherwise authorized by law.

(b) Any person subject to this section who knowingly violates the provisions of this section shall be liable for the payment of a civil
penalty in an action brought by the attorney general or county or district attorney in a sum set by the court not to exceed $500 for each
violation.
(c) The provisions of this section shall not apply to nor impose any civil liability or penalty upon any public official, public agency or
records custodian for granting access to or providing copies of public records or information containing names and addresses, in good
faith compliance with the Kansas open records act, to a person who has made a written request for access to such information and has
executed a written certification pursuant to subsection (c)(2) of K.S.A. 45-220, and amendments thereto.
(d) This section shall be a part of and supplemental to the Kansas open records act.

History: L. 2003, ch. 126, § 1; L. 2011, ch. 30, § 193, July 1, 2011.

